


INTERTANKO Mission Statement                                                                                      
MISSION
Provide leadership to the Tanker Industry in serving the world with the safe, environmentally sound and efficient seaborne transportation of oil, gas and chemical products. 

VISION FOR THE TANKER INDUSTRY
A responsible, sustainable and respected Tanker Industry, committed to continuous improvement and constructively influencing its future.

INTERTANKO AND ITS MEMBERS GOALS
1. Be the representative forum of choice for all quality tanker owners and managers.

2. Enhance public and political awareness of the importance and positive performance of the tanker industry.

3. Promote balanced terms of trade and a competitive, transparent and sustainable tanker industry.

4. Lead the development, acceptance and implementation of uniform, worldwide international tanker standards.
5. Lead in establishing and maintaining partnerships, cooperation and open, constructive dialogue with the relevant maritime authorities, organisations, associations and special interest groups.

INTERTANKO MEMBERS will:

1. Lead the continuous improvement of the Tanker Industry’s performance in striving to achieve the goals of:

· Zero fatalities

· Zero pollution

· Zero detentions
2. Deliver the highest quality services to meet the expectations of its stakeholders.

3. Promote the availability and utilisation of personnel with the highest quality marine skills and competencies.
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Our Ref.: HS​​​​​-40321​​/1500003
TOTS - AN INTRODUCTION

1. TOTS: An Introduction 

 Executive Summary.

TOTS - Tanker Officer Training Standards – is intended to provide the tanker industry with a standard for tanker officer competences, onboard and shore training, “time in rank” and “time with company”, and also to ease the problems and difficulties that tanker owners are encountering with the different “officer matrix” requirements of certain charterers. TOTS also aims to address the current trend in increasing tanker accidents.

Historical Background

A number of oil companies have in place their “officer matrix” requirement based on two elements: “time in rank” and “time with company”. These requirements have grown out of the perception that officer competence across the tanker industry does not universally meet with some charterers’ growing expectations of experience in rank and familiarity with their company operating and ISM systems arising from the incremental trend in increasing tanker accidents.

As a result, tanker owners are increasingly finding themselves subject to “time in rank” and “time with company” requirements which are competing and contradictory, and which can be difficult to comply with.  

INTERTANKO’s Tanker Officer Training Standards (TOTS) system aims to provide a coordinated response by INTERTANKO by establishing a set of voluntary Tanker Officer Training Standards for INTERTANKO members, which, when complied with, will ensure tanker officers’ competence for general shipboard operations, as well as those for specific tanker types such as crude, product and chemical tankers.  The aim is that this will be accepted as the norm of a competent tanker officer and provide alternative measuring tools to “sea time” or “calendar years” for both “time in rank” and "time with the company”. The TOTS system aims to provide a level of comfort to those oil companies that utilise officer matrix requirements and will ease compliance with them.

Capt. Howard N. Snaith
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Director: Marine, Environment, Ports, Terminal & Chemical section, INTERTANKO

2. TOTS: The Concept & Implementation XE "2. TOTS\: The Concept & Implementation" 
The TOTS system was endorsed by INTERTANKO's Council at its meeting in March 2007, and its continued development reported to the Council in November 2007.

The system aims to:
· map out and summarise the proposed TOTS system;
· show how it can be built into what exists today;
· show how it will fill the gaps that exist with regard to "experience" and how this can be improved, and how alternative systems can be used as a measuring system other than the use of “time”;
· show the overall concept and outline how it fits into Tanker Management & Self Assessment (TMSA) and how TMSA can be used as part of the verifying process;
· indicate that TOTS is a system over and above the STCW requirements and demonstrate that TOTS does not duplicate or replace the IMO Tanker Familiarisation Model Course or the IMO Tanker Endorsement in any way, or any other training requirements.
It is recognised by INTERTANKO that it is important that we gain the support of all parties (most importantly the oil companies) and cooperate with them to ensure that the TOTS system gains acceptance; that it is seen as additional to what exists today; that it will meet oil company requirements and expectations and will provide an alternative tool to measure “time in rank” and “time with company”. We believe that linking TMSA into TOTS will play an important role in this process, but also that acceptance of TOTS will predominantly be dependent upon how robustly the TOTS system is implemented and the controls that each company has in place to ensure compliance with the TOTS standard.

INTERTANKO believes that it can demonstrate that TOTS can offer additional value, will fill the experience gap which exists, and also provide a system of "verification of experience for each officer".

The robust implementation of TOTS, both at the training and verification levels, will be critical to the success of TOTS. The system provides tools to verify that the candidate achieves the level of experience gained at each stage. To achieve this aim, TOTS provides a systematic method of gaining specific experience at different ranks and includes a method of verifying that experience. It also looks towards addressing the current “lack of compliance with rules and regulations” that exists today through the Human Element aspects of the TOTS system, whilst also providing a training system that will ensure sound technical knowledge and competency.

The TOTS pictogram is divided into the four TOTS sections, which are explained later, but it also provides an overview of the statutory training requirements regarding the Tanker Familiarisation Training and Tanker Endorsements Requirements in order to indicate that TOTS is not a duplication of this or a replacement for the statutory training requirements.

It is important to understand that TOTS is a voluntary system, and it is up to each individual company to decide which of their officers should, or needs to, undertake the training in the TOTS system. However, if a company has an experienced senior officer, both in rank and with the company, that meets charterers' requirements, and has demonstrated to the company from his past and current experience that he has the levels of knowledge and safety compliance required, then there will be less value in that officer undertaking the TOTS training system. 

The TOTS system specifically aims its efforts at:

· new junior officers;

· existing junior officers aspiring to senior officer positions;

· newly promoted officers
· officers which are new to the company (specifically module 1D “Time with Company”).

It is recognised that some companies will operate systems which are either similar to the TOTS standard; or are the same as the TOTS standard but utilise different systems to attain the TOTS standard; or that already incorporate some of the elements of the TOTS standard. In such cases it is not envisaged that a company would need to change its existing system, or the elements it already utilises, if its existing system meets the TOTS standard. It should also be recognised that TOTS is developed with the view that this is a minimum standard (albeit above the STCW requirements) and a company is fully able to exceed the TOTS standard, or utilise those sections that it may require, in order to meet the overall TOTS requirements of the standard.

We believe that by ensuring that TOTS meets some of the associated TMSA elements contained in the “Recruitment and Management of Vessel Personnel” and “Navigational Safety” sections of the Tanker Management and Self Assessment 2nd Edition (TMSA 2), this will be beneficial for all concerned as it will ensure the same degree of attention to detail and verification by the company as with all other elements within TMSA. A self-auditing company system of verification of TOTS linked to TMSA is hoped to provide an over-arching additional verification process, which in turn will ensure a systematic undertaking by the company to ensure TOTS is implemented as intended.

3. TOTS: Goal & Objective

This is a detailed system that is built upon the initial concept as outlined above.
INTERTANKO’s Tanker Officer Training Standards (TOTS) system aims to provide a coordinated response from INTERTANKO by establishing a set of voluntary Tanker Officer Training Standards for INTERTANKO members, which, when complied with, will ensure tanker officers’ competencies for general shipboard operations, as well as those for specific tanker types such as crude, product and chemical tankers.  The aim is that this will be accepted as the norm of a competent tanker officer and provide alternative measuring tools to “sea time” or “calendar years” for both “time in rank” and time with the company”. The TOTS system aims to provide a level of comfort to those oil companies that utilise officer matrix requirements, and will ease compliance with them.

4. IMO Tanker Familiarisation Model Course 1.01

This is a statutory requirement for all officers' entry level and basically consists of the Tanker Familiarisation Course: IMO Model Course 1.01. This, then, is the core competency-based entry standard for any officer coming into the tanker industry.
5. Tanker Endorsement

This section is included in the programme to demonstrate how the TOTS system fits into the overall training scheme for tankers, and also to clearly demonstrate that it is not an alternative form of tanker endorsement but is in addition to the tanker endorsement.

It is necessary to be familiar with the work being undertaken by the Inter-Industry Group (IIG) with regard to tanker endorsements, so that it can be clearly be seen that TOTS does not encroach into this area, or conflict with it.

6. TOTS The System: Elements 1, 2, 3 & 4 Explained.
6.1 (Element 1) Time in Rank: Modules 1A, 1B, 1C. 

Definitions for the purpose of TOTS:

· The “Candidate”: Is the officer that has been assigned this training record book.

· The “Authenticating Person” should be either the Master or the Designated Training Officer or Company representative

· The “Supervising Officer/Instructor” should be a Senior Officer supervising that particular task.

· The “Designated Training Officer”, may, in the cases of training ships, be the onboard training officer appointed with this task, (but not all companies may have such an appointment).

· The “Company Representative” will be the office representative appointed with the responsibility of monitoring the correct functionality of the TOTS system.

There are three detailed “Time in Rank Modules” that are training record books which include various elements, both tanker specific and non-tanker specific. Each record book is designed to incorporate tasks and questions that need to be signed off by the authenticating person. These tasks should be coordinated, controlled and verified by the company. Each record book is designed for a specific level of rank and discipline.
The three training record training books are as follows:

· 1A Command Module,  Master and Chief Officer

· 1B Senior Engineering Officer Tanker Module 

· 1C Junior Deck & Engineering Officers Module 

These record training books are officer-specific as they address time in rank and thus will follow the candidate even if he changes companies.

The candidate must complete the “Particulars of Trainee” section and affix a clear passport style photograph of him/her self where indicated. The candidate is also responsible for ensuring that the “shipboard service record” is completed according to the dates recorded in his/her seaman’s discharge book, and for the completion of the 'particulars of ship' section for each vessel sailed on.

The candidate must sign the “Candidates Affidavit” to confirm that he/she has personally completed the work and Computer Based Assessment (CBA) requirements within the record book.

The “Authenticating Person” (and this may vary from ship to ship) must sign Section 13 of the record training book confirming the candidate has completed each specific CBA test. Each authenticating person must also sign the “Authenticating Persons Affidavit”.  

Training record books 1A, 1B and 1C contain general shipboard sections, safety environmental sections, tanker operation sections, navigational, engineering and safety sections. Each task has to be assessed twice. If the candidate completes the task, or demonstrates the required level of knowledge to the entire satisfaction of the Supervising Officer/Instructor associated with that task, then the supervising officer/instructor may sign both columns 1 and 3 to indicate the task has been satisfactorily completed. 

However, if after assessment the supervising officer/instructor finds that the candidate requires improvement in certain areas associated with the task, then the supervising officer should only sign column 1 and indicate in column 2 what the areas for improvement are. The company may decide that the candidate should undertake additional training in those specific areas, for example additional Computer Based Training (CBT) relevant to that section, a training course or some form of in-house training and/or familiarisation, as felt appropriate. Where any such additional CBT, training course, or familiarisation programme is undertaken, this should be recorded in this section. The candidate should then be re-assessed against that specific task and if it is completed satisfactorily, then, and only then, should the task be signed as finally completed (in column 3).

Each of these training record books contains three different tanker type supplements as follows: 

· Chemical Tankers

· Product Tankers

· Crude Oil Tankers

The candidate need only complete the tanker supplement appropriate to the type of tanker upon which he is sailing or intends to sail.

6.2 (Element 1) Time with Company: Module 1D

There is one generic training record book that covers time with company as follows:

· 1D All Officer Module “Time With Company”

This training record book (1D) will only remain valid whilst the candidate is serving with that company. If the candidate changes companies, then he/she will have to complete a new “Time with Company” training record and verification with that new company.

The training record book is in the form of a template which is available in an editable format for the company to download, if it wishes. Although each company has an implemented ISM system, operating systems and security plans and arrangements, the record book is obviously unique for each company. Module 1D provides the minimum requirements that the company should ensure each officer is fully conversant with, but each company will need to expand and customise this module to meet its own unique needs whilst covering all the elements contained in 1D. 

6.3 (Element 2) Computer Based Assessment (CBA) 

The Computer Based Assessment (CBA) will be delivered via a CD-ROM. All assessment tasks will be contained on this CD-ROM, which will be included with every training record book. When a section of the training record book has been completed, the user will be required to complete the assessment on the CD-ROM for that section, print out his/her certificate and ensure that the authenticated person logs and signs completion of the activity and assessment in his/her training record book. The CBA will not cover the supplements as this will be verified by the simulator sections of TOTS. When all sections and assessments have been completed, the user will be required to complete a final assessment.  This assessment will be sat under exam conditions either onboard or ashore in the company. This CBA assessment is on a separate CD-ROM, which will be either held by the Master or in the office.

When the candidate starts the CD-ROM, he/she will be asked to select the module he/she is taking (1A, 1B or 1C). The candidate will then be presented with a list of the assessments available in that module. When an assessment is started it will pull a set number of questions randomly from the databank. As each question is answered, candidates will receive partial feedback (they will be told if they answered the question correctly or not, but not given the correct answer) to reaffirm acquired knowledge and highlight areas of weakness for further self-study. There will be no limit to the number of times the user can sit the assessment, but both the candidate and the authenticated person will be required to sign an affidavit to confirm that the candidate personally sat each CBA.

6.4 (Element 3) Company Based Assessment 
Upon completion of Module 1D the company is to ensure that each officer undergoes verification. This may also be via a CBA system developed by the company which will ensure the candidate is fully conversant with the company's systems. Records of such training and the individual’s verification process should be retained for audit purposes, of course. However, as it is a company-based system, it remains important that there is a verification process involved that will over-arch the “Time with Company” elements to ensure a uniform system of implementation and application, and that the system is fully implemented and robust.

6.5 (Element 4) Simulator Training & Verification 

There are six simulator modules attached to the TOTS system, which are outlined below.
6.5.1 Tanker Type Simulator Training Modules 4A, 4C & 4E 

The deck officer candidate, either at the junior officer level or command module level, as appropriate, will be required to attend an externally auditable maritime training centre upon successful completion of the appropriate tanker type supplement, i.e. the chemical, crude or product, and undertake the simulator training course for the type of tanker upon which he/she will sail. There are three simulator training modules in the TOTS system as follows:

· 4A Chemical Tanker Simulator Training Course

· 4C Product Tanker Simulator Training Course

· 4E Crude Oil Tanker Simulator Training course

Each module will complement the tanker supplements in the record training books and ensure the candidate acquires “hands on” experience to build upon the knowledge gained in Element 1. Having completed the appropriate simulator training course, the candidate is, however, expected to attend at a later stage to complete the appropriate tanker type simulator verification course as part of the verification process of assessing proficiency of knowledge at the senior level. 

These modules are simulator models which determine the standard to be attained through the simulator training course. It is expected that the externally auditable maritime training centre which runs these courses will ensure candidates attain the standard of the models set out.

6.5.2 Tanker Type Simulator Verification Modules 4B, 4D & 4F

The candidates that undertake the command module (1A) will be required to attend an externally auditable maritime training centre upon successful completion of the appropriate tanker type supplement, i.e. chemical, crude or product, and undertake the simulator verification course for the type of tanker upon which he/she will sail. There are three simulator verification modules in the TOTS system as follows:
· 4B Chemical Tanker Simulator Verification course

· 4D Product Tanker Simulator Verification course

· 4F Crude Oil Tanker Simulator Verification course

Each module will complement the tanker supplements in the record training books and ensure the candidate is assessed on his “hands on” experience to build upon the knowledge gained in 1A.

These modules are simulator models which determine the standard to be attained through the simulator verification course, and it is expected that the externally auditable maritime training centre which runs these courses will ensure candidates attain the standard of the models set out.

The concept is simple: if the candidate has not undertaken the appropriate elements in the TOTS system, he/she will not be able to pass the simulator verification assessment in stage 4.

Once this record book is completed it should be retained by the company although the candidate may be provided with a copy for his/her records
The following pictogram provides an overview of the system as explained above.
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7. Particulars of Candidate

	Name (Full)
	
	

	Date of Birth
	
	

	Passport Number
	
	

	Employee's ID Number 

(if appropriate) 
	
	

	National Discharge Book Number
	
	

	Seaman’s Identity Book 

Number 
	
	

	Home Address
	

	Change of Address1
	

	Change of Address 2
	

	Ship Name
	IMO Number
	Type
	GRT
	KW/Stm/

Mtr
	Voyage
	Rank/Capacity
	Sea Time

	
	
	
	
	
	
	
	Joined (dd/mm/yyyy)
	Left (dd/mm/yyyy) 
	Months
	Days

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


8. Shipboard Service Record
9. Designated Training Officer’s Review of Training Progress
	Ship 
	Comments 
	Name

(BLOCK CAPITALS )
	Initials 
	Date 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


10. Master’s/Chief Engineer’s Monthly Inspection of Record Book

	Ship
	Comments
	Name in 
BLOCK CAPITALS
	Initials
	Date
	Ship’s Stamp

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


11. Company’s Inspection of Record Book

	Ship
	Comments
	Name in 
BLOCK CAPITALS
	Initials
	Date
	Stamp

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


12. Affidavits 


12.1 Candidate's Affidavit:

The following section must be signed by the candidate:

I certify that my signature in the verification record (Section 13 of this training book) confirms that the work, task and CBA assessment have been completed by me (the candidate named below).
Signature of Candidate   ………………………………………………………………Name of Candidate (print)……………………………Date…………

12.2 Authenticating Person's Affidavit
The following section is to be completed by all the authenticated persons (Masters and/or Training Officers) whose signature is recorded in the verification record (Section 16 of this training book). 

I certify that my signature in the verification record (Section 13 of this record book) confirms that the above-named candidate has completed the indicated CBA assessment or training course as indicated.

	Full Name of Authenticating Person
	Rank or Job Title
	Signature of Authenticating Person
	Ship and/or Company Name



	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


13. Verification Record

	S.No.
	Date
	Record Book CBA Assessment
	Masters or Training Officers Name &  Signature
	Candidates Name & Signature

	
	
	The Company ISM System 
	
	

	
	
	The Company Security System 
	
	

	
	
	Occupational Health & Safety 
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


If, after completing the task identified (in column 1) of the Training Record book any areas for improvement are recorded (in column 2). the company may decide that the candidate should undertake additional training in those specific areas, for example, additional Computer Based Training (CBT) relevant to that section, a training course or some form of in-house training and/or familiarisation as felt appropriate. Where any such additional CBT, training course, or familiarisation programme is undertaken, this should be recorded in this section as appropriate. The candidate should then be re-assessed against that specific training record book task and if it is completed satisfactorily, then, and only then, should the task be signed as finally completed (in column 3).
14. Record of Additional CBT Training or Familiarisation 
	S.No.
	Date
	Subject/Title
	Masters Name & Signature
	Candidates Name & Signature

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


15. Particulars of ship 1

 It is essential that you obtain a thorough knowledge of the ships on which you serve. To assist you in meeting this important requirement the following particulars are to be recorded during the time spent on each ship. Since this record book is not ship-specific, blank pages & sections have been left for you to add any ship-specific data relevant to this record book. In addition, at the end of this record book blank pages have been intentionally left so that relevant drawings, plans and data can be inserted in any form, including photo copies, in order that records may be kept for future reference. 

	Ship's Name:
	IMO Number:
	Call Sign:

	Dimensions and capacities
	Cargo Tank Capacities (m3)
	Cargo system

	
	
	
	P
	C
	S
	

	Length OA 
	m 
	No. 1 
	
	
	
	No. of Manifolds:

	Breadth 
	m 
	No. 2
	
	
	
	Sizes:……………mm
Standard:………
Rating:……...........

	Depth (over all) moulded 
	m 
	No. 3
	
	
	
	Total Capacity (98%) 

	Summer draught 
	m/ft 
	No. 4
	
	
	
	Ballast Tank Capacities(m3) 

	Net tonnage 
	mt 
	No. 5
	
	
	
	FP 

	Gross tonnage 
	mt 
	No. 6 
	
	
	
	No. 1
	
	
	

	Deadweight 
	mt 
	No. 7
	
	
	
	No. 2
	
	
	

	Light displacement 
	mt 
	No. 8
	
	
	
	No. 3
	
	
	

	Fresh water allowance  mm TPC 
	mt 
	No. 9
	
	
	
	No. 4
	
	
	

	Draught at Summer Loadline 
	mm 
	No. 10
	
	
	
	No. 5
	
	
	

	Trimming moment 
	T/m 
	No. 11
	
	
	
	No. 6
	
	
	

	Main Engines 
	
	No. 12
	
	
	
	No. 7
	
	
	

	Engine (Type) 
	
	No. 13
	
	
	
	No. 8
	
	

	Boiler (type & no.) 
	
	No. 14
	
	
	
	AP 

	Bunker Capacity (m3): HO-DO-
	MGO 
	Total Capacity (98%):
	Total Capacity (100%) :

	Daily consumption (MT) 
	.……………….MT at sea

………………MT in port
	Total Capacity (100%):
	

	Service Speed 
	
	Knots 
	
	

	Main engine output KW at
	
	RPM 
	Type of steering gear
	


 GOTOBUTTON  
16. Particulars of ship 2

 It is essential that you obtain a thorough knowledge of the ships on which you serve. To assist you in meeting this important requirement, the following particulars are to be recorded during the time spent on each ship. Since this record book is not ship-specific, blank pages and sections have been left for you to add any ship specific data relevant to this record book. In addition, at the end of this record book, blank pages have been intentionally left so that relevant drawings, plans and data can be inserted in any form, including photo copies, in order that records may be kept for future reference. 

	Ship's Name:
	IMO Number:
	Call Sign:

	Dimensions and capacities
	Cargo Tank Capacities (m3)
	Cargo system

	
	
	
	P
	C
	S
	

	Length OA 
	m 
	No. 1 
	
	
	
	No. of Manifolds:

	Breadth 
	m 
	No. 2
	
	
	
	Sizes:……………mm
Standard:………
Rating:……...........

	Depth (over all) moulded 
	m 
	No. 3
	
	
	
	Total Capacity (98%) 

	Summer draught 
	m/ft 
	No. 4
	
	
	
	Ballast Tank Capacities(m3) 

	Net tonnage 
	mt 
	No. 5
	
	
	
	FP 

	Gross tonnage 
	mt 
	No. 6 
	
	
	
	No. 1
	
	
	

	Deadweight 
	mt 
	No. 7
	
	
	
	No. 2
	
	
	

	Light displacement 
	mt 
	No. 8
	
	
	
	No. 3
	
	
	

	Fresh water allowance  mm TPC 
	mt 
	No. 9
	
	
	
	No. 4
	
	
	

	Draught at Summer Loadline 
	mm 
	No. 10
	
	
	
	No. 5
	
	
	

	Trimming moment 
	T/m 
	No. 11
	
	
	
	No. 6
	
	
	

	Main Engines 
	
	No. 12
	
	
	
	No. 7
	
	
	

	Engine (Type) 
	
	No. 13
	
	
	
	No. 8
	
	

	Boiler (type & no.) 
	
	No. 14
	
	
	
	AP 

	Bunker Capacity (m3): HO-DO-
	MGO 
	Total Capacity (98%):
	Total Capacity (100%) :

	Daily consumption (MT) 
	.……………….MT at sea

………………MT in port
	Total Capacity (100%):
	

	Service Speed 
	
	Knots 
	
	

	Main engine output KW at
	
	RPM 
	Type of steering gear
	


17. Particulars of ship 3

It is essential that you obtain a thorough knowledge of the ships on which you serve. To assist you in meeting this important requirement, the following particulars are to be recorded during the time spent on each ship. Since this record book is not ship-specific, blank pages and sections have been left for you to add any ship specific data relevant to this record book. In addition, at the end of this record book, blank pages have been intentionally left so that relevant drawings, plans and data can be inserted in any form, including photo copies, in order that records may be kept for future reference. 
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	Ballast Tank Capacities(m3) 
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	mt 
	No. 5
	
	
	
	FP 
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	mt 
	No. 6 
	
	
	
	No. 1
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	mt 
	No. 7
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	mt 
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	Fresh water allowance  mm TPC 
	mt 
	No. 9
	
	
	
	No. 4
	
	
	

	Draught at Summer Loadline 
	mm 
	No. 10
	
	
	
	No. 5
	
	
	

	Trimming moment 
	T/m 
	No. 11
	
	
	
	No. 6
	
	
	

	Main Engines 
	
	No. 12
	
	
	
	No. 7
	
	
	

	Engine (Type) 
	
	No. 13
	
	
	
	No. 8
	
	

	Boiler (type & no.) 
	
	No. 14
	
	
	
	AP 

	Bunker Capacity (m3): HO-DO-
	MGO 
	Total Capacity (98%):
	Total Capacity (100%) :

	Daily consumption (MT) 
	.……………….MT at sea

………………MT in port
	Total Capacity (100%):
	

	Service Speed 
	
	Knots 
	
	

	Main engine output KW at
	
	RPM 
	Type of steering gear
	


18. Particulars of ship 4

 It is essential that you obtain a thorough knowledge of the ships on which you serve. To assist you in meeting this important requirement, the following particulars are to be recorded during the time spent on each ship. Since this record book is not ship-specific, blank pages and sections have been left for you to add any ship-specific data relevant to this record book. In addition, at the end of this record book, blank pages have been intentionally left so that relevant drawings, plans and data can be inserted in any form, including photo copies, in order that records may be kept for future reference. 
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	m 
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	m 
	No. 3
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	Summer draught 
	m/ft 
	No. 4
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	mt 
	No. 5
	
	
	
	FP 
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	mt 
	No. 6 
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	mt 
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	Main Engines 
	
	No. 12
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	No. 13
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	AP 
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	MGO 
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	Total Capacity (100%) :
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A. The Company ISM System
	A.
The Company International Safety Management (ISM) System

	 No.
	Task / Duty
	Task Completed

Supervising Officer/Instructor

(1)
	Advise on Areas for improvement Comment on ship specific task

(2)
	Task Completed

Supervising Officer/Instructor 

(3)

	
	
	Initials
	Date
	
	Initials
	Date

	1. 
	The candidate is to demonstrate a clear understanding of the term Safety Management System
	
	
	
	
	

	2. 
	The candidate is to demonstrate a clear understanding of

· The purpose of a “Document of Compliance” (DOC)

· When this is issued 

· For how long is it valid

· Understand under what conditions a DOC may be withdrawn and the effect this will have upon the company and the vessel's trading capability.
	
	
	
	
	

	3. 
	The candidate is to demonstrate a clear understanding of:

· The purpose of an “Interim Document of Compliance”

· When this may be issued.

· For how long it is valid.
	
	
	
	
	

	4. 
	The candidate is to demonstrate a clear understanding of the terms:

· Objective evidence

· Observation

· Non-conformity

· Major Non-conformity
	
	
	
	
	

	5. 
	The candidate is to demonstrate a clear knowledge of the 3 main objectives of the International Management Code for the Safe Operation of Ships and for Pollution Prevention  (ISM Code):

· Safety at Sea

· Prevention of human injury or loss of life

· Avoidance of damage to the environment
	
	
	
	
	

	6. 
	The candidate must show a thorough understanding of the authority of the designated person.
	
	
	
	
	

	7. 
	The candidate must show a thorough understanding and knowledge of the Master's responsibility and authority under the company's ISM system with regard to:

· Implementing the safety and environmental protection policy of the company;
· Motivating the crew in observation of that policy;
· Issuing appropriate orders and instructions in a clear and simple manner;
· Verifying that the specified requirements are observed;
· Reviewing the safety management system and reporting its deficiencies to the shore-based management.
	
	
	
	
	

	8. 
	The candidate must be familiar with the company's statement regarding the Master's authority and where this is located.
	
	
	
	
	

	9. 
	The candidate must be familiar with the company's operating systems regarding the supply of medically fit and correctly certified officers and crew.
	
	
	
	
	

	10. 
	The candidate must be familiar with the company's systems to ensure that new crew members are familiarised with the vessel and their duties.
	
	
	
	
	

	11. 
	The candidate must be familiar with the company's documentation and requirements for new crew that are required to be addressed prior to the vessel sailing.
	
	
	
	
	

	12. 
	The candidate is to demonstrate a working knowledge of the company's operating systems and specific checklists that are required for the safety of the ship and prevention of pollution. 
	
	
	
	
	

	13. 
	The candidate to be very familiar with the company's procedures and programme of drills for responding to various emergency shipboard situations such as, but not limited to:

· Fire in the accommodation

· Fire on deck

· Fire at the manifold

· Fire in the engine room

· Cargo spillage on deck

· Cargo spillage in the sea

· Jettisoning of cargo 
· Toxic cargo release (if appropriate)

· Cargo leakage into double bottom tanks

· Collision

· Grounding

· Major flooding

· Main engine failure

· Abandon ship

· Man overboard

· Electrical power failure
	
	
	
	
	

	14. 
	The candidate is to be familiar with the company's procedures for responding to general shipboard emergencies.
	
	
	
	
	

	15. 
	The candidate is to demonstrate familiarity with the company's procedure for ensuring that non-conformities, accidents and hazardous occurrences are reported in the manner required by the company, including the company's procedures for root cause analysis and implementation of corrective action.
	
	
	
	
	

	16. 
	The candidate is to be familiar with the company's procedures for attending and inspecting its vessels in the fleet and recording records of these inspections.
	
	
	
	
	

	17. 
	The candidate is to be familiar with the company's procedures for responding to the failure of identified critical equipment that could result in a hazardous situation.
	
	
	
	
	

	18. 
	The candidate is to be familiar with the company's procedures and requirements for records and testing of such identified equipment.
	
	
	
	
	

	19. 
	The candidate is to be familiar with the company's procedures for :

· Controlling safety management documents

· Maintaining records under the safety management system

· How the company issues any changes to the safety management documentation

· How obsolete documents are removed from the system
	
	
	
	
	

	20. 
	The candidate is to be familiar with the company's procedures for :

· Internal safety audits

· Company periodic evaluation of the safety management system

· The company procedures for handling findings from internal audits
	
	
	
	
	


B. Security Measures

	B.
Security Measures

	 No.
	Task / Duty
	Task Completed

Supervising Officer/Instructor

(1)
	Advise on Areas for improvement Comment on ship specific task

(2)
	Task Completed

Supervising Officer/Instructor 

(3)

	
	
	Initials
	Date
	
	Initials
	Date

	1. 
	The candidate is to understand who the company security officer is and how to contact him, and his role within the company.
	
	
	
	
	

	2. 
	The candidate is to understand who the Ship Security Officer is and his role onboard the vessel.
	
	
	
	
	

	3. 
	The candidate is to understand the role of the Port Security Officer.
	
	
	
	
	

	4. 
	The candidate is to demonstrate a thorough knowledge and understanding of the ship's/company's security plan.
	
	
	
	
	

	5. 
	The candidate is to understand the purpose of the International Ship Security Certificate and know where it is located onboard the vessel.
	
	
	
	
	

	6. 
	The candidate is to demonstrate an understanding of the purpose and importance of the Continuous Synopsis Record.
	
	
	
	
	

	7. 
	The Round Table of international shipping associations (BIMCO, ICS, INTERCARGO & INTERTANKO) established a Joint Industry Feedback Form on Maritime Security and encouraged their respective members to instruct Ship Security Officers (SSOs) to report positive and negative experiences related to International Ship and Port Facility Security (ISPS) Code implementation by ports.

	
	
	
	
	

	8. 
	The candidate will demonstrate a thorough knowledge and understanding of the requirements for requesting information from each port according to the ship’s security plan requirements.
	
	
	
	
	

	9. 
	The candidate will demonstrate a thorough knowledge and understanding of the follow-up procedure after having received a request from a port for any other additional security measures to be taken.
	
	
	
	
	


C. Occupational Health & Safety

	C.
Occupational Health & Safety

	 No.
	Task / Duty
	Task Completed

Supervising Officer/Instructor

(1)
	Advise on Areas for improvement Comment on ship specific task

(2)
	Task Completed

Supervising Officer/Instructor 

(3)

	
	
	Initials
	Date
	
	Initials
	Date

	1. 
	The candidate is to be familiar with IMO Circular MSC-MEPC.2/Circ.3 dated 5th June 2006 (as may be amended from time to time).
	
	
	
	
	

	2. 
	The candidate should be familiar with how the company integrates occupational health and safety into the management and fabric of the company.
	
	
	
	
	

	3. 
	The candidate should be familiar with what resources are available from the executive management to achieve the health and safety objectives.
	
	
	
	
	

	4. 
	Candidates should be familiar with how they can fully integrate into the company's health and safety system.
	
	
	
	
	

	5. 
	Candidates should be familiar with the level of authority invested in them at their rank in order to carry out any health and safety responsibilities assigned to them.
	
	
	
	
	

	6. 
	The candidates should be familiar with the procedures for identifying, evaluating and anticipating the occupational health and safety hazards that may be encountered in their daily tasks.
	
	
	
	
	

	7. 
	Candidates should be familiar with the training resources that are available to them to ensure that they work safely without danger to themselves or their ship mates.
	
	
	
	
	

	8. 
	The candidate should be familiar with the company's requirements for record keeping, and how this is used in-house to establish trends or patterns for root cause analysis.
	
	
	
	
	

	9. 
	Candidates should be familiar with the company's requirements regarding what training and/or information is to be made available to contract or third parties by the ship's staff to ensure that they are not a hazard to the ship or those onboard.
	
	
	
	
	

	10. 
	The candidate should be familiar with the company's requirements for investigating fatalities, injuries or near miss incidents, and how these should be reported.
	
	
	
	
	

	11. 
	The candidate should be familiar with the company's Standard Operating Procedures (SOPs).
	
	
	
	
	

	12. 
	The candidate should be familiar with the company's health and safety statement.
	
	
	
	
	

	13. 
	The candidate should be familiar with the company's occupational health and safety objectives.
	
	
	
	
	

	14. 
	The candidate should be able to identify, anticipate, evaluate and control hazards that may be identified in the company's health and safety system (see Appendix 3 of MSC-MEPC.2/Circ.3 dated  5th June 2006 - as may be updated from time to time).
	
	
	
	
	

	15. 
	The candidate should be made aware of the training resources that are available to him within the company that will enable him to perform his duties and functions as identified by the company.
	
	
	
	
	

	16. 
	The candidate should be fully conversant with the company's record keeping requirements identified in the occupational health and safety system such as fatalities, illness, injury, near-miss incidents and associated accident investigation requirements such that the root cause may be identified. 
	
	
	
	
	

	17. 
	Candidates should be fully conversant with the company's requirements regarding familiarisation requirements for any contract or third parties that are employed on a company vessel.
	
	
	
	
	

	18. 
	The candidate should be familiar with the company's systematic evaluation programme for continuous improvement to ensure an effective occupational health and safety programme is maintained.
	
	
	
	
	

	19. 
	The candidate should be familiar with the company representative who is designated to have access to the company executive management and who is responsible for ensuring that essential occupational health and safety issues are clearly communicated to the executive management of the company and decisions regarding those issues are clearly communicated back to the vessel. 
	
	
	
	
	

	20. 
	The candidate should understand the purpose of the safety meeting, how it integrates into the ship's health and safety requirements and subsequently into the company's occupational health and safety programme.
	
	
	
	
	

	21. 
	The candidate should understand the company's requirements for reporting unsafe practices onboard, and to whom these should be reported. 
	
	
	
	
	

	22. 
	Candidates are to be familiar with the company's “vessel orientation” requirements covering company safety policy, emergency procedures that he/she will be given upon joining each vessel.
	
	
	
	
	

	23. 
	Each candidate is to be familiar with the personal protective equipment (PPE) that will be available within the company and ships to be sailed on and its use and where it is company policy that this be used.
	
	
	
	
	





Attach Passport size photograph here
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